YOUR NAME

Address and contact details here

PERSONAL DETAILS

D.O.B.:

NATIONALITY:


MARITAL STATUS:

DRIVING LICENCE:


ACADEMIC ACHIEVEMENTS

Any post-graduate qualifications (Month, year – Month, year)


Tertiary education institution (Month, year – Month, year)
Degree achieved

Senior School (Month, year – Month, year)
Higher School Certificate (T.E.R. score)
CAREER HISTORY

Month, Year  - Date

TITLE

Co. name

Responsibilities

· Client – areas of responsibilities e.g. acquisition, retention; DM, press, on-line, promotions, retail

· Details of financial management responsibilities

· Any important descriptions of the role e.g. 

· maintaining and developing senior client relationships

· developing and presenting integrated marketing strategy for each quarter’s activity

· Management of any other team members

Skills Acquired / Developed

· Particularly strong skills e.g. planning skills or development of junior team members

· Growth of skills base e.g.

· developed knowledge of TV and radio production

· developed interviewing and hiring skills

Achievements

· Any new business wins of specific clients

· Achievement of Revenue Targets/Growth for your accounts

· Any promotions/career progression achieved whilst with the company

· Innovative tasks undertaken whilst in the roie e.g.

· Developed and implemented first demographic segmentation direct marketing plan for client

· Any awards won

Month, Year  - Date

TITLE

Co. name

(repeat above for each company where you have worked)
OTHER INFORMATION

· Knowledge of software packages

· Sports or hobbies that you enjoy

· Other pursuits such as voluntary work, travel or other passions which give an indication of your personality

REFEREES – AVAILABLE ON REQUEST

